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Adonis/


	Thematic Priority/Activity
	


	Project n° and acronym
	 


	Project full title
	


	Project start date/Duration
	


	Project coordinator’s name 
and organisation
	


	Period covered by report
	


	Name of Scientific Officer
	


	Name of Financial Officer
	     


	Date of arrival at DG RTD
	day/month/year


	Date of completeness of reports
	day/month/year


	Stop approval date due to further clarifications/corrections/information
	day/month/year


	Lift of suspension
	day/month/year


Report performed with the assistance of an external reviewer :  FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

	Reviewer Name
	


	Date of review
	


	Number of working days claimed for the review of this project (rounded to the nearest half day)
	


Please keep this information intact on a single page 

complete sections 2 till 7 and section 9.

Sections 1, 8, 10 and 11 will be completed by the Commission Services.

Introduction

1. Completeness and timeliness of documents (RTD T4/T6)

a. Have all the reports been provided in time and completely (including electronic version) ?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

     
b. Have all the individual deliverables been provided on time ?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

     
2. Objectives (RTD T4)
a. Have the objectives for the period been achieved ?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

b. Are the overall objectives (i) still relevant and (ii) still achievable within the time and resources available to the project ?
(i) 
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

(ii) 
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

c. Do you recommend changes in objectives in order to keep up with the current state-of-the-art ?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

3. Workplan and resources (RTD T4)
a. Has the project as a whole been making satisfactory progress in relation to the Description of Work (Annex I to the contract) ?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

b. Has each work package (WP) been making satisfactory progress in relation to the Description of Work (Annex I to the contract) ?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

c. Have planned milestones and deliverables been achieved for the reporting period ?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

d. Have resources been deployed as foreseen in Annex I, overall and for each participant ?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

e. Have costs incurred, i.e., personnel costs and other major cost items, been 1) necessary for the implementation of the project and 2) economic. Note that both aspects 1) and 2) have to be covered in the answer ?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

 Has the collaboration between the participants been effective ?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

a. Have the partners contributed as planned to the project and tasks assigned to them ?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

b. Do you identify any conflict or evidence of underperforming partners, lack of commitment or change of interest of any partners?  Do you recommend any changes in responsibilities ?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

     
4. Management (RTD T4/T6)
a. Has the scientific/technical management been performed as required ?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

b. Has the administrative and financial management been performed as required (including proper handling of contractual matters, maintenance of the consortium agreement, intellectual property rights, sub-contracting) ?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments : 
c. Has (electronic) information and communication networks been established as required to support interactive working between the teams involved (if relevant) ?
X FORMCHECKBOX 
Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

d. Is the consortium interacting in a satisfactory manner with other related 5th and 6th Framework projects or other R&D national/international programmes (if relevant) ?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
X 
No

Comments :

5. Use and dissemination of knowledge (RTD T4)
a. For co-operative projects:

Does the project have significant use potential (if applicable)?

For collective projects:

Does the project have significant potential to have an impact on participating SMEs, members of participating SME associations and / or sector as a whole?

X
Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

b. Is the Plan for the Use and Dissemination of Knowledge developing in a satisfactory manner ?
X
Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

c. Have the contractors disseminated project results and information as foreseen by the contract and the plan for dissemination and use of knowledge (publications, conferences…) ?
x
Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

     
d. Are potential users and other stakeholders (outside the consortium) suitably involved (if applicable) ?
 FORMCHECKBOX 

Yes
X
Partially
 FORMCHECKBOX 
 
No

Comments :

6. Other issues (RTD T4)
a. Have policy-related and/or regulatory issues properly handled (if applicable) ?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

     
b. Have ethical issues been appropriately handled (if applicable) ?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

     
c. Have safety issues been properly handled (if applicable) ?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

     
d. Has progress on the Gender Action Plan been satisfactory (if applicable for this reporting period) ?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Partially
 FORMCHECKBOX 
 
No

Comments :

     
7. Forms C – Summary financial report – Periodic report on the distribution of the Community’s contribution (RTD T6)
a. Comments :

     
b. Recommendations :

     
8. Overall assessment (RTD T4/T6)

a. Executive summary
Please follow the order of the individual sections of this report.

Comments :

 FORMCHECKBOX 

Good to excellent project (The project has fully achieved its objectives and technical goals for the period and has even exceeded expectations).
X
Acceptable project (The project has achieved most of its objectives and technical goals for the period with relatively minor deviations).

 FORMCHECKBOX 

Unsatisfactory project (The project has failed to achieve critical objectives and/or is not at all on schedule).

b. Recommendations

9. Calculation of the 2nd pre-financing (RTD T6)

Total requested EC contribution :
	
	Net payment
	Contribution Forms C (for each reporting period incl. certified costs)
	Of which certified costs
	Interests

	1st period
	     
	     
	     
	     

	2nd period
	     
	     
	     
	     

	3rd period
	     
	     
	     
	     

	4th period
	     
	     
	     
	     

	TOTAL
	     
	     
	     
	     


a. Comments :

     
b. Recommendations :

     
10. Result (RTD T4)  (unused lines can be deleted) 
 FORMCHECKBOX 

Reports approved
 FORMCHECKBOX 

Approval of reports SUBJECT to renegotiation of work of the next period. Contract may be suspended (II.8.5.b)
 FORMCHECKBOX 

Reject reports and request implementation or additional work within a certain delay. Reports and deliverables shall be re-submitted once work completed (Art.II.8.5.a)

 FORMCHECKBOX 
 
Reject reports and terminate contract (Article II.8.5.c)
Delete non used bullets!

Date : day/month/year
Signatures : 

"Certified correct" 

                      for an amount of €

Name of the PO
Name of the FO

Project Officer
Financial Officer

(if possible keep on single page budget info and signature)

Appendices (optional) (RTD T4)

a. Status of project reports and deliverables (submitted/delayed, accepted/rejected/to be modified)

	Del.  no.
	Deliverable name
	Workpackage no.
	Date due
	Actual/Forecast delivery date
	Estimated indicative person-months (*)
	Used indicative person-months (*)
	Lead contractor
	Status
	Resubmission Date
	Remarks

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


(*) if available

b. List of project participants (if there is a meeting)

c. Agenda (if there is a meeting)

Payment schedule FP6 (.xls table) (RTD T6) 
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